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REMOTE EDUCATION PROVISION POLICY January 2022

The purpose of this document is to explain how remote education will take place at Romans Field
School in the event of local or national restrictions where a class, group or individual pupils are
required to remain at home. The aim of this document is to:

e Ensure consistency in the approach to remote learning for pupils who are not in school
e Setoutexpectations for all members of the school community with regards to remote learning
e Ensure pupils unable to attend school remain fully included within the school community
e Provide appropriate guidelines for Data Protection
Remote Learning may not be suitable for some children and alternative curriculum provision will be
discussed with parents and pupils.

THE REMOTE CURRICULUM:

A pupil’s first day of being educated remotely might look different from our standard approach, while
we take all necessary actions to prepare for a longer period of remote teaching/learning. In the case
of an individual pupil having to learn from home, class teams will make contact with the family and
ascertain if the child is well enough to attend and the best approach moving forward to provide
remote/home learning.

What should my child expect from immediate remote education in the first day or two of pupils
being sent home?

Once we know that a child is having to self-isolate, we will provide them with a pack of work to take
home with them. This will then be followed up by an email from a member of the class team who will
provide login details and a guide to support the child and their parents/carers to access Microsoft
Teams. On our website and through Microsoft Teams, pupils will also have access to a number of
websites that support our Curriculum, e.g., Oxford Reading Buddies, Times Tables Rockstars, Oak
Academy, BBC Bitesize and other online learning resources which they can access as required.

Following the first few days of remote education, will my child be taught broadly the same
curriculum as they would if they were in school?

We teach the same curriculum remotely as we do in school wherever possible and appropriate.
However, we may need to make some adaptations in some subjects. This mainly applies to the
foundation subjects where practical learning would be taking place in school requiring specific
resources. For example, PE where apparatus work is planned. Every child has their own work area
where they can access learning tasks which are personalised for them. A timetable will be provided
for each individual, group or class and video sessions and live lessons will be added to on a daily basis.
Our children with complex needs are able to access sensory activities through their class area.

REMOTE TEACHING AND STUDY TIME EACH DAY:

How long can | expect work set by the school to take my child each day?

DFE guidance states that children in primary schools should receive on average a minimum of 3 hours
remote education per day for Key Stage 1 and 4 hours per day for Key Stage 2. Itis also acknowledged
that the younger children and our children with complex needs are unlikely to be able to access

remote learning without support from adults at home. Therefore, for the youngest children we will
plan for a minimum of 2 hours supported remote education per day and a minimum of 3 hours
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supported education for our key stage 2 children. We will also plan additional remote education
activities that children may complete after the set supported tasks if they have time and would like to
extend and consolidate their learning further.

ACCESSING REMOTE EDUCATION:

How will my child access any online remote education you are providing?

All our remote education is posted on the class Microsoft Teams pages using the login details supplied
by the class team. All children will also have access to learning activities through Oak Academy and
BBC Bitesize. These programmes are also used during face-to-face education whilst in school. All
children have their own logins to programmes such as Times Tables Rockstars, Prodigy Maths and
Oxford Reading Buddies.

If my child does not have digital or online access at home, how will you support them to access
remote education?

We recognise that some pupils may not have suitable online access at home. For those children, and
any others who request it, we may be able to loan or provide digital technology and/or provide printed
packs that can be either delivered to them or collected from school as required.

How will my child be taught remotely?

We use a combination of the following approaches to teach pupils remotely:
e Activity Sheets produced by teachers
e PowerPoints produced by teachers
e Recorded teaching —teacher videos and pre-recorded videos
e Live lessons (for classes)
e Streamed live lessons (for individuals or groups)
e Reading books children have at home and through the library on Teams
e Links to websites e.g., BBC Bitesize, Oak Academy plus more on our website
e Project and Research work

ENGAGEMENT AND FEEDBACK

What are your expectations for my child’s engagement and the support that we as parents and carers
should provide at home?

The specific needs of some of our children means that they will require a supervising adult to support
and guide them through their remote education. Therefore, we feel it is crucial that we provide you,
as parents and carers, with as much guidance as we can to support your child at home to ensure the
time is used as productively as possible, enabling the children to continue their development. Parents
and carers will receive initial guidance when they receive the login for their child. Further advice and
guidance will be available by contacting your child’s class teacher In addition to this, guidance and
support will be provided as required either by email from the class team or through the class Microsoft
Teams area.

How will you check whether my child is engaging with their work and how will | be informed if there
are concerns?

We have asked you to submit your child’s work on a daily basis by uploading it back into Microsoft

Teams. If we do not receive work, we will provide you with a welfare/reminder email or telephone
call. If we contact, you via email and we have not heard from you after a couple of days this will be
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followed up with a phone call. The purpose of this is for us to support you in any way we can to keep
your child’s academic development moving forward as well as supporting their well-being.

How will you assess my child’s work and progress?

When work is submitted to your child’s teacher it will be marked by a member of the teaching team
at school. Marking and assessment will be carried out using our usual protocols. Each piece of work
will receive a ‘what went well’ comment, an ‘even better if comment and a ‘next steps’ comment. By
marking in this way, the class team will be able to track and monitor progress and attainment and will
be able to set further work which builds on prior learning. In order to be marked the children will need
to upload the completed work to their Microsoft Teams account.

Would my child be required to wear school uniform online?

When working online in particular with live lessons and streams, there is no expectation that you child
should wear school uniform, however, we would request that all pupils and any adults supporting
online are appropriately dressed.

ADDITIONAL SUPPORT FOR PUPILS WITH PARTICULAR NEEDS:

How will you work with me to help my child who needs additional support from adults at home to
access remote learning?

During any local and national lockdowns all our vulnerable children will be offered a place in school.
If children receive personalised planning in school this will be reflected in their remote education.
Teachers will provide personalised remote education which will be recorded and accessed using
Microsoft Teams.

What if there is a problem with the online learning?

If your child has any issues with access to the online learning, please contact your teacher If your child
is ill or you have any concerns that are not linked to the online learning, please contact the school
following the normal procedures.

Should | be sharing personal data for online learning?

Limited access to personal data for remote learning purposes should be required, if any. Any personal
data would solely be linked to the purpose of remote learning i.e., email addresses and all parties are
reminded to share limited personal data when online. All staff members providing remote learning
should only use school computers/iPads.

How do | know that devices used are secure?

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but
is not limited to:
e Keeping the device password-protected — strong passwords are at least 8 characters, with a
combination of upper and lower-case letters, numbers, and special characters (e.g., asterisk
or currency symbol)
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e Ensuring the hard drive is encrypted — this means if the device is lost or stolen, no one can
access the files stored on the hard drive by attaching it to a new device

e Making sure the device locks if left inactive for a period of time

e Not sharing the device among family or friends

e Installing antivirus and anti-spyware software

o Keeping operating systems up to date — always install the latest updates

We would request that during live learning and online session pupils are the sole user of the computer
and that other family members do not access the computer at the same time. In some cases, we are
aware that our children may need adult support and as long as this is linked to the learning then access
then would be deemed as appropriate.

What if | have any safeguarding concerns whilst my child is working online?

With the increased use of digital technologies that comes with remote learning, safeguarding
implications need careful consideration. Parents are advised to spend time speaking with their
child(ren) about online safety and reminding them of the importance of reporting to an adult anything
that makes them feel uncomfortable online. Whilst we will be doing our best to ensure links shared
are appropriate, there may be tailored advertising which displays differently in your household or
other changes beyond our control. Online safety concerns should still be reported to the school’s DSL
as normal. Parents can do this through contacting via the School.

The following websites offer useful support:
e Childline - for support

e UK Safer Internet Centre - to report and remove harmful online content
e CEQP - for advice on making a report about online abuse

In addition, the following sites are an excellent source of advice and information:

e Internet matters - for support for parents and carers to keep their children safe online
e Net-aware - for support for parents and careers from the NSPCC

e Parent info - for support for parents and carers to keep their children safe online

e Thinkuknow - for advice from the National Crime Agency to stay safe online

e UK Safer Internet Centre - advice for parents and carers

Staff and families should continue to be vigilant at this time and follow our usual online safety and
safeguarding / child protection policies and procedures, contacting a safeguarding lead directly by
phone in the first instance.
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https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/
https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
https://www.net-aware.org.uk/
https://romansfield-my.sharepoint.com/personal/steve_tysom_romansfieldschool_org_uk/Documents/S%20Tysom/1.%20S%20Tysom/2021%20to%202022/Policies%202021/Parent%20info
https://www.thinkuknow.co.uk/
https://saferinternet.org.uk/guide-and-resource/parents-and-carers
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Microsoft Teams, or simply ‘Teams; is a platform that allows for collaborative working, either as students

or as professionals, using communication capabliities through audio, video and Instant messaging. The L3
software Is avallable both online through a web browser and to download from microsoft.com. Users can
have 1:1 online meetings or set up live events to host up to 10,000 people, Groups can be set up to
Include only relevant users and almost all file-types can be uploaded and shared, from PDFs and Word

documents to audic and video files.
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How to use Microsoft Teams for Home Learning

Dear Children, Parents and Carers,

Below is a guide that includes how to access and use Microsoft Teams. Please take time to
look over this and if you have any questions contact the school on 01908 376 011 or email:
homelearningsupport@romansfieldschool.org.uk

Sign in to Microsoft Teams

Good afternoon, Ella

1. Open Office.com and sign in with
your school email and password. = .

2. From your Office.com homepage, *
click on the Teams app to open o
right in your browser.

3. Select Teams ,.ih to see
which class teamgg/%u are in, you
will see one tile for your class
team and one for the virtual

library. z (& a a

Channels

Every class team has a main discussion area, the General channel. Under General, your
teacher may create more channels to organise topics, projects, and more.

= All channels include a Posts tab.

= The Posts tab is where you, your classmates, and your teacher can all start and
reply to conversations.

= Look for shared documents in the Files tab.

= Along with Posts and Files tabs, the General channel has Assignments.

< All teams n General Posts Files Class Notebook  Assignments  Grades +

i p—

Advanced English 11 A

B Assignments M Updated
General Reading Reflection #8
Elements of Poetry Group [#] Due Sep 05

Power of Persuasion Group
" " View assignment
Readings Unit 9

Werld Veices Group

e Assignments
& Assignment due date has been changed.

& Reply
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View and turn in assighments
n

Advanced English 11 A

1. Head to a class team and

the General channel. Select

Elements of Postzy Group
Reaings Uni ]

Word Voices Group

the Assignments tab.
2. To view assignment details and
turn in work, select the

assignment. < Back =T

3. Attach any required materials by Shakespeare Sonnet Annotation

clicking + add work.
4' C||Ck Turn in tO Su bm|‘t the Read Sonnet 116 and annotate it using the PowerPoint for guidance.

assighment. o

How to Read a Sonnet.pptx
pp

100 points possible

Notifications _
Microsoft Teams “
Check the  ghetivity feed to make Feed v v
sure you do ndt miss a new assignment.
B 233 Assignments mentioned 3/18

Physical Science

25" Cara added you to
Chemistry 301

% Missed call from Cara 3/15

Unknown number

(@ Cara mentioned you

Chat with Cara

Adele Vance Sure. I'll be available starting ...
+ 274

28" Cara added you to /12

Communications

o e e
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